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INTRODUCTION
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1. [bookmark: _Toc228959952]CHAPTER TITLE
Use styles to format chapter titles. This allows you to use Word's automatic table of contents feature. 
Use the Heading style to format chapter titles (Level 1). The chapter number is created by selecting Numbering in the Paragraph tab. Using this style and the automatic numbering function to format the chapter title (Level 1) is important so that the functions for automatic numbering of images and tables and automatic creation of image and table lists can be used in the document..
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Use the Heading 2 style for the title of the subheading (Level 2).
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Use the Heading 3 style for the title of the subheading (Level 3).
Section title
If you need to separate a section (Level 4) within a chapter, create a fourth-level subheading without numbering, using the Heading 4 style.
Formatting figures and tables
Creating automatic numbering: place the figure in the document, select it, and in the References tab, select Insert Caption.
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[bookmark: _Toc222483301]Fig. 1.1 Formatting figures number
If you insert a new image between existing ones in your work, the numbering will be automatically recalculated.
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[bookmark: _Toc222483302]Fig. 1.2 Title of figure
Automatic List of figures (Figure index): place the cursor where the list of figures should be, select Insert Table of Figures in the References tab. In the Caption label section, select the label that was used when creating the automatic numbering of figures, for example, Fig. After confirming your selection, an automatic list of images will be created. If new images are added to the work or the order of the figures is changed, the list of images is updated by placing the cursor in the List of figures, pressing the right mouse button and selecting Update Table.
The table numbering and list are created using the same principle as for figures, selecting a different Label.
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There must be at least two sentences of text between table and table, figure and figure, table and figure. They should not be placed one after the other.
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